BIWEEKLY TIMESHEET

EMPLOYEE EMPLOYEE ID

PAY PERIOD / WEEK STARTING SUPERVISOR

DAY DATE IN ouT UNPAID BREAK (MIN) IN 2 OouT 2 HOURS NOTES

Mon

Tue

Wed

Thu

Fri

Sat

Sun

Week 1 total - Regular - Overtime

Mon

Tue

Wed

Thu

Fri

Sat

Sun

Week 2 total - Regular - Overtime

Pay period total - Regular + Overtime

Employee signature / date Supervisor signature / date

Hours = (Out — In) + (Out 2 — In 2) — unpaid break. Decimal hours = minutes + 60. Free from timecardwithlunch.com, which also has an online version
that adds up the hours for you.



